
Breakout #1

VP: Finance

September 14, 2025

Danielle Mason, ADC – Region 7

Julie Sikorsky, RAS – Region 2



“A budget is more 
than numbers—
it’s a reflection of 
values and a 
vision for the 
future.”

Agenda
Welcome and Thank You!

 Introductions
 Defining the role and its responsibilities
 Budgets
 Dues
 Taxes
 Fees and Insurance

Raise a hand or enter Q’s in the chat pod.



Introductions
In less than 30 seconds…

 Name
 Alumnae Group and Role
 Answer the prompt: “If your group were to receive 

an unexpected $1,000 tomorrow, how would you 
spend it?”



Core Elements of VP: Finance
Money
 Budget preparation, approval, and upload to Anchorbase
 Complete the annual IRS tax filing and upload submission to Anchorbase by 

November 15th.
 Pay all applicable fees and invoices to the Fraternity and Fraternity Housing 

Corporation (FHC) by EO due date (11/15/25).

Membership
 Set up local dues in memberplanet as a QuickPay charge.

Goal - local and per capita dues-paid members annually:
• 20 or more members to qualify as an alumnae chapter
• 10 -19 members to qualify as an alumnae association.



A month-by-month guide to the 
vp: finance’s responsibilities.





Your Budget
Have on hand:
• Current balance of all accounts as of 7/1/2025
• Number (and level) of local dues-paid members from previous fiscal year
• Previous FY’s budget, if available

Best Practices:
• Use last year’s actuals as a guide
• Align spending with group goals and AGE Standards
• Monitor monthly to avoid overspending

Common Pitfalls to Avoid:
• Underestimating Convention delegate travel costs
• Forgetting annual fees or tax deadlines
• Overestimating dues income (base on realistic membership)
• Not reserving funds for unexpected costs or leaner years



The Instructions contain helpful 
advice on creating a budget and 
establishing dues.

*Budget template located in the DG Library.





“Dues are not 
just dollars—
they’re an 
investment in 
sisterhood, 
service, and 
sustaining our 
future.”

Dues
Are more than just setting up a QuickPay charge.

 Core requirement for groups to remain in good 
standing.

 Cover annual Fraternity/ insurance fees
 Fund Convention delegates for chapters
 Supplement programing costs

… and more
 Ensure your ask meets your group’s financial 

needs
 Reevaluate annually (May)
 Set up charge in June for July 1 launch





The more you know!

Did you know you can send an 
email by going to Invoices-Manage 
Quick Pay Charges- select the 
current charge - then click 
"Schedule an email about this 
charge“? From there, you can edit 
the subject line and email body.



“In this world, 
nothing can be said 
to be certain, 
except death and 
taxes.”

- Benjamin Franklin

Taxes
Compliance today secures tomorrow.

 Look for the email from Chelsea Simko sent on 9/3/25 with 
step-by-step instructions.

 Deadline for filing taxes for your group is 11/15/25 for 
the 2024 – 2025 year.

 Alumnae groups can locate their Tax ID in Anchorbase > 
Operations > Tasks > Update Group Profile.

 A copy of your tax return confirmation must be uploaded 
into Anchorbase > Finance > Tasks > Alumnae Group Tax 
Filing by November 15, 2025, in order for Executive 
Offices to credit you group as having filed for the year.





Fees and Insurance
It is that time of year when Delta Gamma invoices all alumnae groups for their 
annual fee, technology fee, liability insurance fee, and Convention fee (for 
alumnae chapters). Full details on the prices set for the 2024-2025 fiscal year can 
be found in the Schedule of Dues and Fees. 

Alumnae Group Billing Category: Association or 4 Tier Options for Chapters
Owed to the Fraternity: $44 for associations or $340-$515 (depending on tier) 
pay with this link
Owed to FHC: $20 for associations or $40 for chapters pay with this link

Please note, you must complete two online payment forms or mail two checks 
to Executive Offices to satisfy your alumnae group’s financial obligations for 
this fiscal year. Checks can be mailed together in one envelope but must be 
made out to separate entities.

Payments should be made in a timely manner by November 15, 2025. If you 
have questions, please email alumnaedept@deltagamma.org for assistance.

https://www.deltagamma.org/library/procedureprocess/2024-25-schedule-of-dues-and-fees/
http://www.memberplanet.com/s/deltagammaalumnaecommunication/alumnaegroupduesandfees2023-2024
http://www.memberplanet.com/s/deltagammaalumnaecommunication/alumnaegroupinsurance2023-2024


A Word on Insurance
General liability insurance
Who is covered?

Your organization’s General Liability insurance program provides coverage for bodily injury, property damage and personal injury
claims. The insurance program protects the following entities and individuals as Named Insureds:

The local undergraduate chapter, its officers, members (including new members) and volunteers while acting on behalf of the 
organization
•House/Facility corporations, alumnae associations, colonies, and all members, employees and volunteers thereof while acting 
on behalf of the organization
•The national fraternity/sorority, foundation, other national entities, and all officers, employees, and volunteers thereof while
acting on behalf of the organization

This coverage protects any Named Insured from third-party claims alleging bodily injury, property damage, or personal 
injury. This coverage will defend Named Insureds against any covered claim, even if the claim is groundless.

This coverage is for general public liability. It is not accident insurance covering members for injuries sustained on the chapter 
premises and/or during chapter activities. This program is not a substitute for personal health or medical insurance.



Helpful Links

• Alumnae Officer Navigation Guide: Finance
• memberplanet Success Site (local dues set up)
• Alumnae Dues Payments Frequently Asked Questions
• Marking a Member as Local Dues Paid (fees received outside of MP)
• Alumnae Group Budget Template
• Fraternity Standards for Alumnae Groups
• Alumnae Officers Manual
• Alumnae Group Model Bylaws Websites

• https://www.deltagamma.org/
• https://www.memberplanet.com
• https://anchorbase.deltagamma.org/

https://www.deltagamma.org/wp-content/uploads/2024/08/Alumnae-Officer-Navigation-Guides-06.2025.pdf
https://dgsuccess.memberplanet.com/LocalDuesSetUp.html
https://www.deltagamma.org/library/handbookguidemanual/alumnae-dues-payments-faq/
https://us02web.zoom.us/rec/share/Du5d-eXMQqfswvN_6HyDc4r2Q-QAERejd0S73NgQi4FzUP7zUX-HcDOZu7DHm8Kw.lV98aPHuZMJsQE8e?startTime=1612917512000
https://www.deltagamma.org/library/ttdtdm/alumnae-budget-template/
https://www.deltagamma.org/library/procedureprocess/fraternity-standards-for-alumnae-groups/
https://www.deltagamma.org/library/handbookguidemanual/alumnae-officers-manual/
https://www.deltagamma.org/library/ttdtdm/alumnae-group-model-bylaws/
https://www.deltagamma.org/
https://www.memberplanet.com/
https://anchorbase.deltagamma.org/


Questions?
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